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INSTRUCTIONS TO THE EXAMINEE

1. The Question-cum-Answer Booklet comprised
of 60 Questions and each Question carrying
1 (one) mark.

2. Each Question possesses 4 (four) Answer
Options (A), (B), (C) and (D) of which only one
option bears Correct Answer.

3. Completely darken the respective circle for your
response as shown below—

Correct method . Wrong method@ ® O

4. Each Correct Answer will be credited with
1 (One) Mark.

5. If an Examinee attempts more than one Option
for a Question, the attempt will be considered as
WRONG Answer.

6. No Mark will be deducted for attempting Wrong
Answer or Incorrect attempts.

7. Only Blue/Black Ink Pen is to be used for
Answering Question.

8. No Electronic Gadget (Calculator, Mobile
Phone, Laptop, [-Pad, Camera etc.), Papers
(Other than Admit Card) will be allowed inside
the Examination Hall.

9. No Loose sheet will be provided for scribbling
and No Paper is to brought in this purpose. Any
Examinee found with incriminating Documents
in his/her possession— he/she will be Expelled.

10. All rough work must be done in the page
provided in the Question-Answer-Booklet, and the
said Page of the Booklet must not be torn out.

11. No Examinee will be allowed to leave the
Examination Hall until an Hour has elapsed from
the commencement of the Examination.

12. As per order of the Executive Council all Answer
Scripts will be preserved for one year from the
date of Publication of Results. ~
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1. What is the primary role of an HR
Executive? '

(A) Managing financial accounts

(B) Overseeing  employee-related
functions like recruitment, payroll and
compliance

(C) Handling company sales and
marketing

(D) Supervising manufacturing processes

2. Which of the following skills is essential
for an HR Executive?

(A) Strong communication and problem-
solving skills

(B) Programming and coding skills
(C) Mechanical engineering knowledge
(D) Pharmaceutical expertise

3. What are HR policies?
(A) Government labor laws

(B) Guidelines that govern employee
conduct, work conditions and
company procedures

(C) Payroll processing methods
(D) Sales and marketing strategies

4. How does HR contribute to company
culture?
(A) By hiring only senior employees
(B) By ensuring employee engagement,
fair policies, and professional
development

- (C) By restricting employee benefits

(D) By focusing only on performance
appraisals o
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5. What is payroll processing?
(A) Managing product shipments

(B) Calculating salaries, deductions,
bonuses and ensuring timely payments

(C) Managing employee recruitment
(D) Handling customer queries

6. Why is payroll compliance important?
(A) It increases employee salaries.

(B) Itensures adherence tolabor laws and
prevents legal issues.

(C) It eliminates the need for employee
benefits.

(D) It helps in increasing company sales.

7. Which of the following is not a common
payroll deduction?

(A) Income Tax

(B) Provident Fund (PF)

(C) Employee State Insurance (ESI)
(D) Travel Allowance

8. Whatis the difference between gross salary
and net salary?

(A) Gross salary includes deductions,
while net salary is before deductions.

(B) Gross salary is before deductions,
while net salary is the take-home pay
after deductions.

(C) Grosssalaryincludes only incentives,
while net salary is the total earnings.

(D) Gross salary and net salary are the
same. ;
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9. How can we define an organizational
structure?

(A) The hierarchy, roles and reporting
relationships within a2 company

(B) The company’s product pricing
strategy

(C) Employee insurance benefits

(D) Monthly salary payment methods

10. Which of the following is not a type of
organizational structure?

(A) Functional
(B) Divisional
(C) Flat

(D) Geographical

11. What is workforce planning?

(A) Analyzing and forecasting workforce
needs to align with business goals

(B) Managing product inventory
(C) Planning company’s advertisements
(D) Conducting financial audits

12. What does employee en gageﬁlent refer to?
(A) Employee turnover rate

(B) The level of motivation and
commitment employees have toward
their work

(C) Employee training methods

(D) The number of employees in a
company

13. What is performance management?

(A) A system to evaluate and improve
~employee performance through
feedback and appraisals

(B) Managing employee grievances
(C) Controlling company expenses

(D) Determining employee retirement
plans
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14. What is the Employees’ State Insurance
(ESD)?

(A) A retirement benefit scheme

(B) A health insurance scheme for
employees earning below a certain
salary limit

(C) A voluntary health saving account

(D) A tax-free medical allowance

15. Which of the following is a key labor law
that an HR executive must know?

(A) The Factories Act

(B) The Payment of Wages Act

(C) The Employees’ Provident Fund Act
(D) Al of the above

16. What is an employee database?

(A) A system for tracking only employee
attendance

(B) Asystemthatstores employee details,
payroll, performance and training
records

(C) A collection of resumes of job
applicants

(D) A social network for employees

17. What is an HRMS (Human Resource
Management System)?

(A) A digital platform for managing HR
tasks like payroll, attendance and
performance tracking

(B) A software used only for recruitment
and hiring

(C) A tax calculation tool for employees

(D) A system used only for managing
employee grievances
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18. What is an employee grievance policy?

(A) Apolicy forrewarding employees for
good performance

(B) A policy that defines the working
hours of employees

(C) A formal procedure for employees to
report and resolve workplace issues

(D) A guideline for employees transfer
between departments

19. What is the recruitment process?

(A) Postingjob advertisements and hiring
candidates

(B) Identifyingjobrequirements, sourcing
candidates, conducting interviews
and hiring

(C) Only conducting interviews and
selecting candidates

(D) Assigning HR professionalstohandle
employee grievances

20. What is onboarding?

(A) The process of integrating new
employees into the organization

(B) Atrainingsessionfornewly promoted
employees

(C) A meeting to assign projects to new
employees

(D) A social event to welcome new
employees

21. What is succession planning?

(A) Replacing employees who leave with
external hires

(B) Identifying and developing future
leaders within the company

(C) Planning vacations for senior
employees

(D) Setting up aeretirement fund for
employees
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22. Why is training important in HRM?
(A) To reduce employee workload

(B) To - enhance employee skills,
productivity and job satisfaction

(C) Toincrease HR department expenses
(D) To make employees work overtime

23. What is HR Analytics?

(A) A method for tracking employees’
personal expenses

(B) The use of data to improve HR
decision-making and workforce
planning

(C) Atool forpredicting when employees
will resign

(D) A software used only for payroll
processing

24. Why is it important to maintain employee
records in India?
(A) To comply with labor laws and assist
in payroll processing
(B) To help in marketing the company

(C) To allow employees to access their
records freely

(D) Toshareemployee details with clients

25. What are the key employee-details
maintained for payroll processing?
(A) Employee’s favorite food and hobbies
(B) Name, designation, date of joining,
salary details, PAN, Aadhaar, bank
details and tax déclarations
(C) Family history and personal interests

(D) Onlysalary details and tax declarations
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26. What are digital employee records?
(A) Employeerecords stored in paper files

(B) Soft copies of employment details
stored in HRMS or cloud-based HR
software

(C) Employeerecords keptinhandwritten
registers

(D) Employee photographs stored
digitally

27. What components of salary are recorded
for compensation purposes?

(A) Basicsalary, allowances (HRA, DA),
bonuses, deductions, PF and taxes

(B) Only the net salary
(C) Employee’s personal savings
(D) Only bonuses and incentives

28. What is a salary slip?

(A) A list of expenses claimed by
employees

(B) Adocumentthatdetails an employee’s
earnings, deductions and net salary

(C) A company announcement regarding
salary increments

(D) A receipt for company expenses

29. How is gratuity calculated?
(A) (Basic salary + DA) x 15/26 x
Number of years worked
(B) Fixed atX 1,00,000 for all employees
(C) Basedonanemployee’slastone-month
salary

(D) A percentage of, the employee’s
bonuses
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30. What statutory benefits
record-keeping in India?

(A) Employees’ Provident Fund (EPF)
(B) Employees’ State Insurance (ESI)

(C) Gratuity, bonus payments and
professional tax

(D) All of the above

require

31. Whatare the tax-related records maintained
for employees?
(A) Income Tax declarations only
(B) Salary slip only
(C) PAN details, Form 16, Income Tax

declarations and TDS (Tax Deducted
at Source)

(D) Provident Fund statements

32. Whatis the minimum wage record and why
is it necessary?

(A) To ensure employees do not get paid
more than required

(B) Tocomply with the Minimum Wages
Act, which varies by state and industry

(C) To determine bonuses for
high-performing employees

(D) Minimum wages do not require
record-keeping

33. Why should employers maintain attendance
records?

(A) To track employees meal break

(B) Attendance records help in salary
calculations, leave deductions and
statutory compliance with labor laws

(C) To check employees mood swing

(D) Attendance record are optional for
companies

o~
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34. What records are maintained for an
employee’s exit?
(A) Resignation letter, final settlement

details, gratuity payment, PF
withdrawal and relieving letter

(B) Employee’s personal belongings
(C) Only PF withdrawal
(D) Only resignation letter

35. What happens to PF after an employee
exits?

(A) Employees can transfer their PF to a
new employer or withdraw it.

(B) The company keeps the PF amount.

(C) Emplyees lose access to their PF
benefits.

(D) PF automatically gets transferred to
another company.

36. What is the Employees Provident Fund
(EPF)?

(A) A voluntary savings scheme

(B) A retirement savings scheme where
both employer and employee
contribute

(C) A tax-saving scheme for self-
employed individuals

(D) An optional employee insurance
program

37. Who is eligible for EPF?

(A) Only employees with gross salary
more than ¥ 50,000 per month

(B) Employees with basic salary plus
Dearness Allowance up to ¥ 15,000
per month

(C) Only government employees
D) Self-emplofed professionals
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38. Whatare employees’ statutory entitlements
in India?
(A) Voluntary benefits offered by
companies

(B) Provident Fund (PF), Employee State
Insurance (ESI), Gratuity and
Statutory bonus

(C) Only PF and ESI benefits
(D) Only Gratuity and Bonus payments

39. Whatare thekeylaws governingemployees
compensation in India?

(A) The Payment of Wages Act
(B) The Minimum Wages Act

(©) The Employees’ Provident Fund Act
and the Payment of Bonus Act

(D) All of the above

40. Who contributes to ESI?
(A) Employee and employer both
(B) The employer and the government
(C) Only employer
(D) Only employee

41. What is gratuity?

(A) A sum of money that an employer
pays to an employee in recognition of
service

(B) A monthly allowance
(©) A performance-based bonus
(D) An optional benefit

-4
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42. Who is eligible for gratuity?

(A) Employees who have worked
continuously for at least two years in
the same organization

(B) Employees who have worked
continuously for at least five years in
the same organization

(C) Employees working for government
organization only

(D) Employees whose gross salary is
above ¥50,000 per month

43. What is the Payment of Bonus Act?

(A) Itmandates employers to pay bonuses
to employees with gross monthly
salary up to 321,000 per month if the
company meets profitability.

(B) Itmandatesthe employerto pay bonus
to all employees, irrespective of their
salary or company’s profitability
criteria.

(C) It applies only to government
employees.

(D) Employers
voluntarily.

can pay bonuses

44. What is the minimum period an employee
needs to serve to be eligible for a statutory bonus
inaneligible establishment considering fulfillment
of all other criteria?

(A) 6 months
(B) 30 working days
(C) 45 working days

(D) Nosuchminimum period stated in the
Act.

45. Is the bonus taxable?

(A) Yes, a statutory bonus is considered
partof salary and is subject to income
tax.

(B) No, a Statutory bonus is tax-free.

(C) Itistaxableonly ifitexceeds %50,000.

(D) Itis partially taxable based on industry
type. -
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46. Do minimum wages vary across states in
India?
(A) No, the same minimum wage applies
to all states.

(B) Yes, each state determines its
minimum wage based on skill level
and industry type.

(C) Minimum wages are determined only
by the central government.

(D) Minimum wages do not apply to
private sector employees.

47. What are Dearness Allowance (DA) and
House Rent Allowance (HRA)?

(A) DA is provided to counter inflation,
while HRA is an allowance for rental
expenses.

(B) DA is given only to top executives,
while HRA applies to all employees.
(C) DA and HRA are voluntary benefits.

(D) DA applies only to private sector
employees.

oty -
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48. What is the basic salary?
P (A) The total salary including bonuses

(B) Basic salary represents the core
compensation tied to the employee’s
job responsibilities and is the
foundation upon which other salary
components are calculated

(C) A variable component based on
performance

(D) The total salary including benefits

49. What are statutory deductions in a salary
slip?
(A) Provident Fund (PF), Employee State
Insurance (ESI), Professional Tax
(PT) and Tax Deducted at Source
(TDS)

(B) Only income tax deductions

(C) Voluntary deductions made by
employees

(D) Entertainmenttax and meal deductions
e
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50. What is CTC (Cost to Company)?
(A) The netsalary received by employees

(B) The total amount a company spends
on an employee, including salary,
allowances and benefits

(C) Only basic salary and DA
(D) Only bonuses and incentives

51. What are perquisites in salary?
(A) Cashbenefits paidin addition to salary

(B) Non-cash benefits provided by
employers, such as company cars or
rent-free accommodation

(C) Bonuses given based on performance

(D) Allowances provided for travel
expenses

52. What is LTA (Leave Travel Allowance)?

(A) An allowance given for travel
expenses incurred during leaves and
is partially tax-exempt

(B) A fully taxable travel allowance

(C) A reimbursement for daily office
commutes

(D) A fixed annual bonus for employees

53. What is TDS (Tax Deducted at Source)?

(A) A tax deducted by employers on
employee$ salaries as per the Income
Tax Act, based on applicable salary
slabs

(B) A tax paid directly by employees at
the end of the financial year

(C) A tax applicable only on bonuses and
incentives

(D) Avoluntary contribution toretirement
savings
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54. What is a payroll cycle?

(A) The time frame in which salaries are
processed, such as monthly, bi-weekly
or weekly

(B) The tax filing period for companies

(C) The duration of an employee’s
employment

(D) The time taken to approve salary
increments

55. What is payroll software?

(A) Software that automates salary
calculations, deductions and
compliance filings

(B) A tool for tracking employee
attendance
(C) A financial accounting software

(D) A tax calculation software

56. Which is not a payroll software?
(A) GreytHR
(B) ADP India
(C) Keka
(D) MS Office

57. Whichdepartment typically handles payroll
management?

(A) Finance
(B) HR

(C) Marketing
(D) Legal

58. What does off-cycle payroll mean?
(A) Monthly payroll

(B) Payments outside regular schedules
(C) Weekly payroll

(D) Yearlyptax reconciliation
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59. Employee self-service portals in paytoll
are used for

(A) terminating employment.

(B) viewing payslip and updating
information.

(C) approving leave requests.
(D) creating budgets. -

60. What is payroll outsourcing?
(A) Automating payroll internally

(B) Hiring external agencies for payroll
processing

(C) Manually calculating payroll

(D) Allowing employees to manage their
own payroll
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